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LOCAL CRIMINAL RECORD CHECK

TAKE THIS FORM TO YOUR LOCAL POLICE OR SHERIFF’S OFFICE
I hereby authorize Options 4 Adoption, Inc. to receive any criminal history record pertaining to me which can be accessed lawfully in the files of any state and/or local criminal justice agency in the State of Tennessee.

Applicant’s Name: _____________________________________________________________________

                                     Last                                 First                                      Middle
Address: _____________________________________________________________________________

                                    Street





    Apt. No.
_____________________________________________________________________________________

City                                            County                             State                    Zip Code
____________________________
        __________________          __________       ____________

Social Security Number                                  DOB                                       Age                   Sex
_____________________________________________________________________________________

Applicant’s Signature





                Date

POLICE / SHERIFF’S DEPARTMENT USE ONLY

This statement is to certify the criminal arrest files from the State of Tennessee OR the local jurisdiction (circle one) have been served by name and social security number and reveal the following information on the above listed person:
 FORMCHECKBOX 
  No Arrest Record




        FORMCHECKBOX 
 See attached printout

 FORMCHECKBOX 
  Arrest Record as follows

_____________________________________________         ___________________________________

Criminal Justice System



                    Signature of Authorized Person

Notary_______________________________________         Date________________________________
TBI/FBI background check instructions for the home study

***You must complete one background check per applicant***
Go to this website:  www.identogo.com 
· Search for services by state, then scroll down to Tennessee.  

· Find Enrollment Services and select “Digital Fingerprinting”.
· Select “Schedule a New Appointment”.
· Find “Agency Name” select “Non-DCS Child Care/Adoption Providers”.
· Go to “Applicant Type” and select “Adoption (Parents) Domestic” regardless of whether you are adopting domestically or internationally, then press “Go.”  

· Enter our ORI Number TNCC19149.
· Confirm that you have been selected to be fingerprinted for Options 4 Adoption, and select “Yes.” 
· Read and Accept “I Agree” then select “Go”.
· Go to “Appointment Details” and enter your zip code, then “Go” which will bring up a list of finger print locations to choose from.  

· Select a location and date from the grid, then “Click to Schedule” which will bring up a list of times.  

· Select a time then select “Go.”  

· Enter Applicant Information on this screen (only * required fields) then click “Send Information.”  

· Please review the information you entered and select “Change Application Details” only if necessary to make corrections.  When all information is correct, select “Go.”

· Payment Collection will allow you to choose your Method of Payment using a Visa or Mastercard (pay now) or money order/cashier check (pay onsite).  Either method is fine.  The fee is $32.65.  
· If you pay now by credit card, the next screen will ask for a Referral Code.  Leave this blank and select “Send Payment Information”.
· If you are paying onsite, the money order/cashier check is payable to IDEMIA for the exact amount.  Leave the Referral Code blank and select “Send Payment Information”.
· You will see a “Registration Complete” page confirming the date, time, and location of your fingerprinting appointment.  PRINT THIS PAGE and bring it with you.  Then, at the bottom, click the button to finish making your payment.

· The “Make a Payment” screen will appear requesting additional “Contact Information” then lower down, “Payment Method.”  Press “Continue.”

· If you are paying by credit card, you will be prompted to enter your credit card information here then press “Continue.”

· A “Review Payment” screen will then appear.  Review the information and then press “Confirm” at the bottom of page.

· A Confirmation will appear with Confirmation Number.  

· WHEN YOU ARE AT THE FINGERPRINT SITE, MAKE SURE TO CONFIRM WITH THEM THAT YOU NEED A TBI/FBI CHECK (NOT JUST TBI check) COMPLETED.
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                                     Main Office



                               Tennessee Office

1014 Park Manor Terrace NW • Marietta, GA 30064  
                1615 Amanda Court • Brentwood, TN 37027
Ph: 770-928-1871 • Fax: 770-200-3748 
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